Township: Keep Towvship, County Request Form

orignal and Note: Requestory are
provide copy of not required fo-wge
hoaHa. cinox, almnan WﬂVVVV The

Plhone: fownship may

- .

FOIA Request for Public Records
Michigaw Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, ef

s«
Nawme Phone
Furm/ Orgomizotion Fasx
Street Email
City State Zip
Request No: Date Received Chheck Uf receinved. via: [1 Email [
Fax [1 Otiher Electronic Metirod,

Date delivered to- junk/ spoam

folder:
(Please Printor Type) Date digcovered un
Junk/ spown folder:
Reqguest for: [ Copy [ Certifled copy [ Record imspection O

Subscription to- record. Bsmed on regular basis

Delivery Method: 11 Wl pick wp 0 WU make own copies onsite 0 Mall to-
addiress above 0 Emall fo- adduress above
0 Deliver on digital media provided by the townsihip:

Note: The township s notrequired to- provide recovds in a digifal formart-or on digital

Deseribe the public record(s) as specifically as possible. Yow may wse tils form or attaciv




Covsent to- Non-Statutory Extension of Township’y Response Time
| hawve requested a copy of records or a subseription to- records or Hhe opportunity to- spect records,
pursuant to- the Michigon Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, ef
seq: | understond tat tive townsiip must respond to- His request witivin five (5) business dayys after
receiving U, and that response may include taking a 10 -business day extension. However, | hereby
agree and stipudate to- extend the townsihip’s response time for Hhuis request wntil;
(month, day, year).

Requestor’s Signature Date

Records Located on Website (Conuzlete both
If the towvshup directly or wnddivectly administers or maintoing an official internet presence, any
public recovdy availabple to- e general public on Hhat infernet site at the time the request iy made
are exempt from any labor charges to- redact (separate exempt informartion from non—-exemprt

If Hhe FOIA coordinator kinows or hay reason to- kinow Hhat all or a portion of the requested
nformation i avaidable on Uy website, the fowvsihip must notify the requestor in Uy written
response that all or a portlow of Hhe requested uinformation w avaidable ov Uy website. The written
respovse, to- tihe degree procticable un the specific wstance, must unclnde o specifie webpage address
where the requested information iy availaple. On the detaided cost temization form, Hie townsiip
must seporate the requested public records ot are avaidable on s website from Hiose Hat ave not
availdable o the website and must unform the requestor of tihve additional charge to- receive coples
of the public records that are available on Uy website

If the towvsihip has included the website address for a recovd b Uy writtew response to- the
reqguestor and the requestor theveafter stipulates that tihve public record be provided to- v or her
W a poper format or other form, including digital media, tHhe townsiip must provide the public
recoros uv the specified format (Uf the towvshuip hay the technological capablity) but may wse o
fringe benefit mudtiplier greater than the 50%, not to- exceed the actual costy of providing the
Request for Copies/ Duplication of Records on Townsihip Website
| hereby stipulate that, even Uf some or all of Hre records are Located on a townsihip website, | am
requesting that the towvsiup make copies of those records on tirve website and delier Hem to- me v
the format| have requested apove. | understand Hrat some FOILA fees may apply.

Requestor’s Signature Date




Overtume Labor Costy
Overtime wages shall not be ncluded in the calewlotion of labor costy wnlesy overtime
specifically stipulated by Hie requestor and clearly noted on the detailed. cost tremization form.
Consent to- Overtume Labor Costy

| hereby agree and stipwlate to- the fownship wsing overtime wages v calewlating the following
labor costsy as Uremdized Un the following categories:

1. 0 Labor to- copy/duplicate 2. 0 Labor to- locate 3a. [ Labor to- redact
3b. [ Controact labor to- redact

6b: [0 Labor to- copy/dumplicote records already on towvsiiip’s website

Requestor’s Signature Date

Request for Duscount: Indigence
A public record search must be made and o copy of a pubplic recovol must be furnisied without
charge for the first $20.00 of the fee for each request by an indinvidual wivo- s entitled to-
1) Submity an affidenit stating that the individual Ly indigent and receiving specific pubplic
assistonce, OR
2) If not receinving public assistance, stoting facts shhowing inablity to- pay tihe cost becaunse of
If o requestor i ineligible for the discount; the public body shall inform the requestor specifically
of the reason for ineligibuity n the public body's written response. An indinidual i ineligible for
this fee reduction Uf ANY of the following apply:
(V) The ndividual hhay previowsly received discounted copies of public recovds from e
same public body twice duwring that colendar yeor,
(W) The ndividual requests the information n conjunction withv outside porties wito- are
offering or providing payment or otiver remuneration to- e individual to- make the request
A public body may requive o stotement by the requestor n the affldasit Hhat the request s
not being made n conjunction withe outside parties un exciange for payment or otiver
remunerotion.

Office Use: [1 Affidanit Receinved 00 Elglble for Ducouwnt ]
lneligible for Discownt

| o subpmitting an affldonit and requesting Hhat | receive the discount for indigence | Date
for Huis FOIA request:

Requestor’s Signature:




Request for Discount: Nonprofit Orgonization

A public record searcihv must be made and a copy of a public record must be furnished wibvowt
charge for the furst $320.00 of the fee for eaci request by a nonprofit organization formally
designated by Hie state to- carry owt activities under suptitle C of Hie Developmental Disabilities
Assistance and BUL of Rights Act of 2000 and the Protection and Adwotacy for Indintounals witiv
Mental IUness Act, Uf tihe request meetsy ALL of tive following requivements:

(O Iy made directly on belalf of tie ovganization or Uy clients.

(W) Iy made for a reason wirolly consistent withv e mission and provisions of those laws

under section 931 of tie Mental Healtiv Code, 1974 PA 258, MCL 330.1931.

(W) Iy accompoanied by docwmentoation of Uy designation by e stote, Uf requested by the

tfownsduip:

Office Use: [ Docwwmentation of Stote Designation Received 0 Elgible for
Diucouwnt O Ineligible for Discownt

| stipudate that | am o designated agent for the nonprofit organization making Hus Date:
FOIA request and that Huis request s made divectly on beralf of Hie organization or
Uy clienty and s made for a reason wiolly consistent withe the mission ano
provisions of those laws under section 931 of Hie Mental Healtiv Code, 1974 PA 258,
MCL 330.1931:

Requestor’s Signatre:

(Created by Michigan Townships Agociation, April 2015)




T hip: Keep TWM/PG Covwv{y Extension Form
origunal and
provide copy,

nlminn amHa.

Plhone:

Notice to Extend Response Time for FOIA Request
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, ef

seg«
Name Phone
Firm/ Orgomnization Fas
Street Email
City State Zip
Request No-: Date Receiveo Check Uf received via: [1 Email [
Fax [ Other Electronic Metivod
Date of This Notice: Date delivered to- junk/ spanm foloer:
(Please Printor Type) Date discovered
U Junky/ spawn foloer:
Request for: 0 Copy 0 Cerfified copy 0 Record unspection 0

Subsceription to- recorvo Bsuned ow regulor basis

Delivery Method 0 WU pick wp 0 WUl make oww copies onsite [0 Mail tor
addresy above 0 Email to- addiess above

0 Deliver on digital media provided by e township:

Record(s) Yow Requested: (Listed here or see attached copy of original request)

We are extending tie date to- respond to- your FOIA request for no- more Hian 10 business

daysy, wnitlh ___ (monthy, day, year). Ondy one extension may be taken per FOIA
request: If yow hanve any guestions regarding Huy extension, contact
at

Estimarted Time Frame to- Provide Records: (Aays or Adate)




The time frame estimate B nonbinding upon the townsivip, but the township i providing
the estimate un good faitiv Providing an estumated fime frame doey not relieve a public
body from any of the otiver requirements of tivy act:

Reason for Exfension:
0 1. The towvsihip needs to- searciv for, collect; or appropriately examine or review a
voluminows amount of separate and distunct public records pursmant to- your request:
Specifically, tHhe townsiip must:

0 2. The towvsihip needs to- collect He requested. puplic recovos from numerous flelo
offices, facilities, or otiher establishuments that are located apart from the townsiip office.
Specifically, Hre towrship must coordinate documents from Hre following locationy:

0 3. Other (describe):

Sygnatwre of FOIA Coordinator: Date:

(Created by Michigan Townships Assoccation, April 2015)




[This page Left blank on purpose:]



Township: Keep Towrsiip, County Denial
provide copy of
lhoaHa. cidos, almrinn

Phone:

Notice of Denial of FOIA Request
Micihigan Freedom of Information Act, Public Aot 442 of 1976, MCL 15.231, ef

seqe
Nawme Phone
Furm/ Organdization Fax
Street Email
City State Zip
Request No-: Date Receiveo Check Uf received via: [1 Email [
Fax [1 Other Electronic Metiool
Date of Thus Notice: Date delivered to- junk/ spom
folder:
(Please Prindtor Type) Date discovered
U Junk/ spaan foloer:
Request for: 0 Copy 0 Certified copy 0 Recoro ingpection 0

Subsceription to- record. suned. on reqular basis

Delivery Metirod 0 WL pick we 0 WU make oww copies ovsifte [ Mal to-
addiess abpove 0 Email to- adduress above
[ Deliver on digutal media provided by tive townsiip:

Record(s) Yow Requested: (Ligted here or see attached copy of original request)

0 AW OR [ Partof your request for recovos has been denied. Please refer to- iy form
for an explanation. If yow hare any guestions regoroing tiy deniol, contact
ot

Reason for Denial:




0 1. Exempt from Diusclosure: This Uem Uy exempt from disclosure under FOIA Secton 13,
Subsectlon ______ (ingert number), becouse:

[ 2. Record Doey Not Exist: This e does not exist under the name provided wv your
request or by anotiver name reasonaply known to- e township: A cerfificate that the
public record does not exist under thhe name given Uy attackhed. If yow believe tHils recovo
does exist, provide o deseription that will enable wy to- locate te recoro:

0 3. Redactions A portiow of the requested record lhad to- be separvated or deleted
(redacted) asy U b exempt wnder FOIA Section 13, Subsection (nsert number),
because:

A brief description of the information that had to- be separated or deleted.

Notice of Requestor's Right to- Seek Judicial Review-
Yow are entiHed under Section 10 of the Michigan Freedom of Information Act, MCL 15.240, to-
compel disclosre of the requested records Uf yow believe they were wrongfully withvreld from
Adisclosune. Ify after judicial reviews the cowrt determines that Hhe township has not complied. with
MCL 15.235 in making thiy denial and ordery disclosuwre of all or a portlon of a public recove,
yow have the right to- receive attorneys’ fees and damages ay provided in MCL 15.240. (See back of
thes form for addifional cnformation on your rights:)

Signature of FOIA Coordinator: Dote:

(Created by Michigan Townships Association, April 2015)
FREEDOM OF INFORMATION ACT (EXCERPT)
Act 442 of 1976

15.240.amended Options by requesting person; appeol; actions by public body; receipt of
written appeal; judicial reviews el actiony venue; de novo proceeding; burden of proof;
privete view of public record; contempt; assignment of action or appeal for hearing, trial,
or argument; attorneys fees, costs, and dishbursements; assessment of award; domages.
Sec: 10.
(1) If a public body makes a final determination to-deny all or o portion of o request; the
requesting person may do- 1 of the following at his or her optiow

(a) Submit to- the head of the public body a written appeal tivat specifically states

the word "appeal’ and wentifies e reason or reasons for reversal of the dendial.




(P) Commence o civil action Ln the circuit court; or of the decision of a stote public
body U at Usue, the couurt of claimy, to- compel the public body's discloswre of He
public records witivin 180 dayy after a public body's funal determination to-deny a
request:

(2) Within 10 businessy days after receiving a written appeal puarsuwant to- subsection (1)(a),
the head of a public body shall do- 1 of tie following:
() Reverse the disclosuwre denial.

(P) Iss1ne a written notice to- the requesting person upholding the disclosure denial.

(&) Rewverse tive disclosiare denial un part and Usue o written notice to-the requesting
persone upholding He disclosnre denial un part:

() Under wnmsumal ciurcumstonces, sue a notice extending for not more tihan 10
buwsiness dayys the period during wiriche tive head of tive public body srall respond
to- the written appeal. The head of a public body shall not Bsmne more than 1 notice
of extension for o partiendar written appeal.

(3) A board. or commission that Ly the head of a puplic body s not considered to- harve
receved ao written appeal wnder supsection (2) uwntll Hhe furst reqularly sciheduded meeting
(1)(@). If the head of the public body faly to- respond to- o written appeal pursmant to-
subsection (2), or if the head of the public body upiholds all or a portion of Hre disclosre
dendal ot Uy Hhe subject of the written appeal, the requesting person may seek judicial
review of the nondisclosure by commencing a civil action under subsection (1)(b).

(4) I amv action commenced wnder subsection (1)), a covurt Hrat determines a public
recovol U not exempt from disclosure shall order tive public body to- cease witivholoing or
to- produce all or a portion of a public record wrongfully withireld, regardless of tie
Location of the public recovo Venue for aw action agoinst o local public body s proper n
He cireudlt cowrt for He county un wiich tie public recovd or an office of He public
body W located hay venune over the action: The cownrt shall defermine the matter de novo
oo the burden g on the public body to- sustain Uy dendal. The cowrt; on Uy own motion,
may view the public record un controversy un privete before reaching a decision: Faduwre
to- comply witiv an ovder of the cowrt may be punished asy contempt of cowrt:

(5) An action commenced under thiy section and an appeal from an action commenced
wnder Hus section shhall be assigned for hearing and trial or for argument at tive earliest
procticable date and expedited i every woy.



(6) If a person asserting the right to- wypect; copy, or receinve o copy of all or a portion of a
public record prevaily i an action commenced under this section, the covrt shall awoaro
reasonable ottorneys fees, costs, and dishbursements. If the person or pubplic body prevails
W port; the cowrt may, v Uy discretlon, aword all or o appropriote portlon of
reasonaiple ottorneys fees, costy, and dishursements: The award shall be assessed against
Hhe public body liable for damages under subsection (7).

(7) If the cownrt determines un an actlon commenced under tiy section that the public

or providing copies of a public record, the cownrt shall order Hie public body to- pay o
cvill fine of $1,000.00, wirich sihall be deposited unto-tie general fund of Hhe stote
treasunry. The counrt shall award, un addition to- any actual or compensatory damages,
punitive damages n the amount of $1,000.00 to- the persow seeking the right to- unspect or
receive a copy of a public recoro The damages shall not be assessed againgt an
wndivtdunal and Hhat kept or maintfoined tHe puplic recoro ay port of Uy public function.

Hutory: 1976, Act 442, Eff- Apr. 13,1977 ;-- Am. 1978, Act 329, Imd. Eff: July 11,
1978 ;-- Am. 1996, Act 553, Eff- Mar. 31, 1997 ;-- Am. 2014, Act 563, Eff- July 1,
2015



Townsihip: Keep Townsiiye, County Dendal Appeal
origunal and

provide copy of
hoatHa. cidoe. alAinn

Phone:

FOIA Appeal Form—To Appeal a Denial of Records
Micihigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, ef

€9
Name Plhone
Furm/ Organization Fax
Street Email
City State Zip
Request No: Date Receined: Chheck Uf received viar [1 Emadil [
Fax [1 Otiher Electronic Metirod,
Date of Thus Notice: Date delivered, to- junk/ spoumn
foloder:
(Please Printor Type) Date discovered
U Junky/ spown folder:
Request for: 0 Copy 0 Cerfified copy 0 Record unspection O

Subscription to- recoro Bsuned on requlor basis

Delivery Method 0 WUl pick up 0 WUl make oww copies ovsite 0 Mail to-
adduress above 0 Email to- addiess above

[ Deliver on digital media provided by e township:

Record(s) Yow Requested: (Listed here or see attached copy of original requess)

Reason(s) for Appeal:
The appeal must Lentlfy Hhe reason(s) for the denial. Yo may wse Hily form or attach additional
sheety:

Requestor’s Signature: Date

Townshhvip Response:




The towvship muwst provide a response within 10 business doays after receiving thiy appeal,
nclunding a determination or taking one 10-day extension.

Township Extension: We are extending the date to- respond to- your FOIA fee appeal for no more
tHhan 10 buginess days, wtib _ (month, day, year). Ondy one extension may be taken
per FOIA appeal.

Unusual curcrmstances warronting extension

If yow hawve any guestions regarding Hls extension, contact:

Townshhip Determination:
O Dendal Reversed 0 Dendal Upheldd [ Denial Reversed un Part and Uplreld in Port
The following previowsly denied recorods will be released:

Notice of Requestor's Right to- Seek Judicial Review-
Yow are entiHed under Section 10 of the Michigan Freedom of Information Act, MCL 15.240, to-
compel disclosure of the requested records f yow believe they were wrongfully witivreld from
Adiscloswre. If, after judicial reviews the cowrt determines that Hhe townsivip has not complied witiv
MCL 15235 n making thiy denial and ovdery disclosire of all or a portion of a public record,
yow hane the right to- receinve attorneys fees and damages o provided in MCL 15.240. (See back of
thes form for addifional cnformation on your rights:)

Signature of FOIA Coordinator: Date:

(Created by Michigan Townships Association; April 2015)
FREEDOM OF INFORMATION ACT (EXCERPT)
Act 442 of 1976

15.240.amended Options by requesting person; appeol; actions by public body; receipt of
written appecl; judicial reviews cvl action; venue; de novo proteeding; burden of proof;
privete view of public record; contempt; assignment of action or appeal for hearing, trial,
or argument; attorneys fees, costs, and dishbursements; assessment of award; domages.
Sec: 10.
(1) If & public body makes a final determination to-deny all or o portlon of a request; the
requesting person may do- 1 of the following at his or her optiov

(a) Submit to- tive head. of the public body a written appeal that specifically states

the word "appeal! and Ldentifies the reason or reasons for reversal of Hie dendial.




(b)) Commence a civil action U the clrendt connrt; or Uf the decision of a stote public
body U at Usne, Hhe courrt of claimy, to- compel the public body's disclosuare of He
public records witivin 180 dayy after a public body's funal determination to-deny a
requiest:

(2) Within 10 business dayys after receiving o writtew appeal pursnant to- supsection (1)),
the head of a public body shall do- 1 of the following:
() Reverse the discloswre denial.

(b)) Issue a written notice to- the requesting person upholding He disclosure dendial.

(&) Rewverse thve disclosare denial un part and Usue oo written notice to- e requesting
person upholding the disclosnre denial unv part:

() Under wnmsmnal curcumstonces, ssue a notiee extending for not move tian 10
business days the period during wiricie the head of the public body shall respond
to- the written appeal. The head of a public body shall not issume more than 1 notice
of extension for a particvdar writtew appeal.

(3) A board or commission that Ly Hhe head of a puplic body s not considered to- have
receved a written appeal under supsection (2) wntl the furst regulorly scheduded meeting
(1)(@). If the head of the public body fals to- respond fo- o writtew appeal pursiant to-
subsection (2), or if the head of the public body upholds all ov a portion of the disclosure
dendal thot W the subject of He written appeal, Hie requesting person may seeks judicial
review- of the nondisclosre by commencing a civil action under subsection (1)(b).

(4) In o actlon commenced under subsection (1)(b), o counrt that determines a pubplic
recovol Uy not exempt from disclosure shall order tive public body to- cease witivholoing or
to- produce all or a portion of a public recorod wrongfully withureld, regarodless of e
Location of the public recovos Venue for an action against o local public body » proper un
the cirendt counrt for the cownty v wirich the public recovd or an office of Hhe public
body Uy Located has venune over the actlon: The covrt shhall determine tie matter de novo
andl Hhe burden Uy o the public body to- swstain Uy dendial. The cownrt; on Uy own motion,
may view- He public record n controversy un private before reacihing o decision: Failure

(5) An action commenced under iy section and an appeal from an actlon commenceol
wnder Hus section shhall be assigned for heariung and trial or for argument at tie earliest
procticaple date and expedited v every way.



(6) If a person asserting e right to- inspect; copy, or receine a copy of all or a portiow of a
public record prevaily i an action commenced under this section, the covrt shall awoaro
reasonable ottorneys fees, costs, and dishbursements. If the person or public body prevails
reasonable ottorneyy fees, costs, and dishursements. The aword shall be assessed agoinst
He public body lable for damages under subsection (7).

(7) If tihe cownrt determines un an action commenced wnder thiy section Hat the public

or providing copiesy of a public record, the cowrt shall order e public body to- pay o
cvill fine of $1,000.00, wiriciv shall be deposited unto-tie general fund of tire stote
treasunry. The counrt shall award, un addition to- any actual or compensatory damages,
punitive damages i e amovnt of $1,000.00 to- the person seeking the right to- inspect or
receive a copy of a public recoro. The damages shall not be assessed againsgt an
wndivtdunal and that kept or moaintoined te puplic record ay port of Uy public function.

Hutory: 1976, Act 442, Eff- Apr. 13,1977 ;-- Am. 1978, Act 329, Imd. Eff: July 11,
1978 ;-- Am. 1996, Act 553, Eff- Mar. 31, 1997 ;-- Am. 2014, Act 563, Eff- July 1,
2015.



Township: Keep- Townshuwp, County Fee Appeal
provide copy of
both sides, along

Phone:

FOIA Appeal Form—To Appeal an Excess Fee
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, ef

s«
Name Phone
Furm/ Organization Fax
Street Email
City State Zip
Request No-: Date Receiveo Check Uf received via: [1 Email [
Fax [1 Other Electronic Methool
Date of This Notice: Date delivered to- junky/ spom
folder:
(Pleage Print or Type) Date duscovered
U Junk/ spaan foloer:
Request for: 0 Copy O Certified copy 0 Record bnspection O Subscription

to- recorol Bsuned ow regulon basis

Delivery Metirod 0 Wl pick wp 0 WW make own copiey ongite 0 Mail to- address
above 0 Emaill to- adduress above

[l Deliver on digital media provided by Hie townsiip:

Record(s) Yow Requested: (Lisfed heve or see attached copy of original regiest)

Reason(s) for Appeal:
The appeal must specifically dentify howHie required fee(s) exceed Hie amovwnt permitted. Yow

Requestor’s Signature: Date:




Township Response:
The townsiip must provide a response within 10 business dayys after receiving tiviy appeal,
nclunding a- determination or toaking one 10 -day extension.

Township Extension: We are extending the date to- respond to- your FOIA fee appeal for no more
Han 10 business days, until (month, day, year). Only one extension may be taken per
FOIA appeal.

Unusual clrcumstances worranting exfension

If yow have any guestions regarding Hls exfension, contact:

Township Determination: 0 Fee Wainved [ Fee Reduced [0 Fee Upleld

Written boasis for townsihip determination

Notice of Requestor's Right to- Seek Judicial Review-

Yow are entitled, under Section 10a of Hie Michigan Freedom of Information Act; MCL 15.240a., to-
appeal a FOIA fee Hriat yow believe exceeds tHhe amount permitted wnder the towvnship’s written
Proteduares and Guidelines to- the townsihip board or to- commence an action n Hhe Clrcudt Covnrt
for a fee reduction within 45 days affer receiving the notice of #he requived fee or o
determination of an appeal to- the townsiip boord. If a civil action iy commenced. n cownrt;, He
towvsiip U not obligated fo- compete processing the request until Hie cowrt resolves Hhe fee digpudte.
If the count determines that the township requined a fee that exceeded the permitted amount, the
count shall reduce tHie fee too o permissible amount: (See back of this form for addifional
nformation on your rights)

Signaeture of FOIA Coordinator: Date:

(Created by Michigan Townships Association, April 2015)

FREEDOM OF INFORMATION ACT (EXCERPT)
Act 442 of 1976

15.2400.added Fee in excess of amount permitted under procedunres and guidelines or MCL 15.234.
Sec. 100

(1) If & public body requines o fee that exceeds the amownt permitted under Uy publicly availaple
procedanres and guidelines or section 4, the requesting person may do- any of the following:

() If Hhe public body provides for fee appeals to-the head of tie public body v Uy publicly
ovollable procedures anod guidelines, submit to-the head of the public body a written appeal for o




fee reduction that specifically states the word "appeal’ and ldentifies howHie requived fee exceeos
the amount permitted wnder the puplic body's available procedunres and guidelines ov section 4.
(P) Commence a civil action v the clrcndlt court; or Uf the decision of a state public body v at
Bsne, i Hhe cownrt of claims, for a fee reduction. The action must be fled within 45 days after
receining the notice of the requived fee or a defermination of an appeal to- the head of o public
body. If a ciril action sy commenced against the public body under Hiy subdivision, the public
body s not oligated to- complete the processing of the writfen request for tihe public record at Lsue
wntl the court resolves Hhe fee dispute. An action shall not be flled under Huis subdivision uwnless
1 of tie following applies:

(O) The public body does not provide for appealsy under subpdivision (a).

(W) The head of the public body falled to- respond to- a written appeal as reguived under subsection
(2)-

(L) The head of the public body Lsuned a defermination to- o written appeal as requined wnder
subsection (2).

(2) Within 10 business days after receiving a written appeal under supsection (1)(@), the head of a
public body shall do- 1 of the following:
() Waive tire fee.

(P) Reduce Hre fee and sume a written defermination to- e requesting person indicating the
speclfie bosls wnder section 4 that supports the remaining fee. The determination shall inclunde a
certification from e head of He public body Hhat the stotements n the determination are
accunrate and Hiot the redunced fee amount complies witiv Uy publicly available procedunrres and.
guidelines and. section 4.

(&) Uphold Hre fee and. Usue a written determination to- He requesting person indicating Hhe
speclfic basis under section 4 that supporty the requived. fee. The determination shall unclude a
certification from the head of the public body that the statements un the determination are
accinrate and thot the fee amount complies withv e public body's publicly available procedures
and guidelines and section 4.

(&) Issume a notice extending for not more than 10 business days te period during wirich the head
of the public bodly must respond. to- e written appeal. The notice of extension shall unclude a
detailed reason or reasons why the extension g necessory. The head of o public body shall not
usmne more Hhan 1 notice of exfension for a porticwlar written appeal.

(3) A board or commission that s the head of a public body s not considered to- hhave received a
written appeal uwnder subsection (2) untl Hhe furst reqgularly seheduded meeting of Hhat boord ov
commigsion following submission of the writtenw appeal wnder snpsection (1)(a).

(4) I an action commenced wnder subsection (1)(b), a covurt that determines the puplic body
requived a fee thot exceeds the amount permitted wnder Uy publicly avaidable procedures and
guidelines or section 4 shall reduce Hre fee to- a permissible amownt: Venue for an action against a
lotal public body W proper U He circuit cowrt for the county n which the public record or an
office of the public body is located: The covut shall determine the matter de novo, and the burden
proceduves and guideliney and section 4. Failure to- comply with an order of Hhe cownrt may be
punisied ay contempt of cowrt:



(5) Anv action commenced under Hhiy section and an appeal from an action commenceo wnder tHhis
section shall be assigned for hearing and trial or for argument at the earliest practicable date and
expedited v every woy.

(6) If the requesting person prevaily Un an action commenceds wnder Hiiy section by receiving a
reduction of 50% or more of Hhe total fee, tie cowrt may, un Uy diseretion, aword all or an
appropriote portlon of reasonable attorneys fees, costs, and dishbursements. The award shall be
assesseo against e public body Wable for damages under subsection (7).

(7) If the counrt determines n an action commenced under Hiiy section that the public body has
arbitrardy and capriclowsly violated this act by charging aw excessive fee, tie cowrt sivall ovoer
the public body to- pay a civil fune of $500.00, wiriciv shhall be deposited in the general fund of the
stote treasunry. The court may also- award, v addition to- any actual or compensatory damages,
punitive damages i He amount of $500.00 to- Hhe person seeking the fee reduction: The fine and
any damages shall not be assessed. agoinst o uindinidunal, but shall be assessed against e next
sueceeding public body that B not an individunal and that kept or maintained Hie public recorvo
(8) Ay wsed. n Hiy section, "fee) means the total fee or any component of the total fee calendated
winder section 4, unclnding any deposit

History: Add. 2014, Act 563, Eff: July 1, 2015



